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1. OBmHe nogomeHns

L.1. Kogekc stuks n ciyxebHOro mopejieHHss pabOTHHKOB MYHHUHNAIBHOM
DHBRETHOM YYpexIeHHH A0MoaHHTe AbHOr0 oOpazosanns «LleHTp «RKaBrascras
Junus» — aaee MBY 10 «llentp «KaBkasckas JuHHA» pazpaboTaH B COOTBETCTBHN
C  nonoxeHuaME MeTonUUecKHX peKkoMeHJalMi 1o  pa3paboTke W [PHHATHIO
OPraHyu3auMsIMi  Mep [0 DpeAyOPEKIeHHI) U [POTHBOAEHCTBHK)  KOPPYIILHH,
VIBEPIKIeHHEIX MHHUCTEPCTBOM TPYIA H conMansHoi 3amutsl P 08 nosdpsa 2013 1.

1.2. Hacrosmuii Kogekce ycranapnueaeT oDU{He NMpaBHIa W CTAHIAPTEN NOBEIEHHs
pabGoTHHKOB Opradu3ailidy, 3aTPardBAIOILHX ITHKY [EI0BbIX OTHOIEHHH H HAlPABIEHHLX
Ha OPMUPOBAHHE BTHYHOrO, 100pOCOBECTHOIO MoBe/ieHHs padOTHHKOB ¥ Opranusalui B
HEaoM.

1.3. Hacroamuii Komexe npu3Bad NOBBICHTh 3HDEKTHBHOCTE  BBIMOMHEHUS
padOTHHKAMH Gpraﬂﬂsauﬁu CBOUX JIOMKHOCTHBIX O0A3aHHOCTE!, & TaKe:

- CNYKUT OCHOBOH QOPMHPOBAHHS AOMKHON MOpai, npodeccHOHaANBHON UeCTH
cayxebHOro 3 HKETa paboTHHKOB;

OpMeHTHpYeT pPaCOTHHKOB B CHUTYALMAX KOHQUIMKTA MHTEPECOB W ITHHECKOH
Wik HMHBIX 00CTOATENLCTB HPABCTBEHHOTO BbIDOPA;
r BbIpaboTKe NOTPEGHOCTH COOMI0AEH KA
 HOpM [10BeIeHHA;
CTUTYT OOMIECTBEHHOIO CO3HAHHA W HPABCTBEHHOCTH
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Kopexc 3tukm u ciy:kedHoro nosegeHus padorunkos B MBY 10 «Ilentp
«KaBka3zckasi IUHUD)

1. O01mume mMoJ10KeHN A

1.1. Konmekc STMKM U CIOyKeOHOro TOBEJEHUS PaOOTHUKOB MYHHIIUNAJIBLHOM
OIO’)KETHOM YUYpeKJAeHHH [IONMOJHUTEeIbHOro odpa3zoBanusi «llenTp «KaBka3dckasi
aunus» — aajgee MBYJ1O «llentp «KaBka3ckasi JJMHUsD» pa3paboTaH B COOTBETCTBUH C
NOJIOKEHUSIMM ~ MeTOIMYeCKX  peKOMEHJaluii 1o  pa3paboTke U NPUHSITHIO
OpraHu3alus MM MEp 1O MPEayNpeKIACHUIO H  MNPOTUBOJACHUCTBUIO  KOPPYIILHH,
YTBEPKACHHBIX MUHUCTEPCTBOM TpyAa U colranbHOM 3amuThl PO 08 HosOps 2013 r.

1.2. Hacrosmuit Koneke ycranaBiuBaeT oOIIMe MpaBuUiia M CTaHIAPTHI MOBEIACHUS
pabotHrukoB OpraHu3aliy, 3aTparuBaroIUX dTUKY JCJIOBBIX OTHOIICHUHN U HAINPaBICHHBIX
Ha (GOpPMHPOBAHKE ITUYHOTO, TOOPOCOBECTHOTO MOBEACHUS paOOTHUKOB U OpraHu3anuu B
LEJIOM.

1.3. Hacrosmuii Kopexc mnpu3BaH TMOBBICUTh 3(PGHEKTUBHOCTh BBHITIOJIHEHUS
pabotHukamu OpraHu3anuy CBOUX JOHKHOCTHBIX 0053aHHOCTEH, a TaKkKe:

- CIIY’)KHT OCHOBOHM (DOpMUPOBaHMS JOJKHOW MOpaiu, IpodecCHoHaIbHOM YeCTH |
CIIy’K€OHOTO ATUKETa PAOOTHHUKOB,;

- OpPUEHTHpPYET pPaOOTHUKOB B CHUTYyalMsIX KOH(IMKTA HUHTEPECOB U ITHUUYECKOM
HEOMPEICTICHHOCTH UM MHBIX 00CTOSTEIHCTB HPAaBCTBEHHOTO BHIOODA;

- CcmocoOCTBYyeT BBIPAOOTKE MMOTPEOHOCTH COOMIOAECHUS PO ECCHOHATBHO-
ATUYECKUX HOPM TOBEJICHHUS;

- BBICTYNAeT KaK MHCTUTYT OONIECTBEHHOTO CO3HAaHHUSI UM HPABCTBEHHOCTHU
PabOTHUKOB, X CAMOKOHTPOJISI.

1.4. deuictBue Hacrosmero Kogekca pacnpocTpansiercss Ha BCEX JUL, SABISIOIIUXCA
pabotHukamu OpraHu3allid W HAXOMSIIMXCS C HEW B TPYAOBBIX OTHOIICHUSIX, BHE
3aBUCUMOCTH OT 3aHUMAEMOU JIOJHKHOCTH M BBITIOJIHSEMBIX ()YHKIIHA.

1.5. 3uanue u cobmogeHue paboTHukamu OpraHu3alyy MOJOKEHUN HACTOSAIIETO
Konekca sBnsiercs OAHUM M3 KPUTEPHUEB OLIEHKM KayecTBa HUX MPOodeCcCHOHAIBHOU
NEATEeNIbHOCTU U TPYIOBOU TUCIUIUIMHBI.
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1.6. Conepxxanue nonoxkeHur Hactosimiero Koaekca moBoAWTCS A0 CBEACHHS BCEX
paboTHuKOB OpraHu3aluy.

2. O0mue NPpUHIUNBI U IPABUJIA OBEeIeHUS PA0OTHHKOB OPraHU3aluu

2.1. Bce pabGotHuku OpraHuzanu o00s3aHBI CJIEIOBATh CIEAYIOIIUM OOIUM
MIPUHIIMIIAM U TIPaBUJIaM MOBEICHHUS:

- COOII0/IEHUE BBICOKMX 3THUECKUX CTAaHJAPTOB MOBECHNUS,

- MOJIJIep>KaHUe BHICOKUX CTAHJAPTOB MPOPECCHOHAILHON NeATeIbHOCTH;

- CJIeJIOBaHUE JIYUIIINM IIPAKTUKAM KOPIIOPATUBHOTO YIPABJICHUS;

- CO3/IaHUE U TIo//IepKaHre aTMocdephl T0BEpUS U B3aUMHOTO YBaXKCHUS;

- CJIeJIOBaHUE MPUHITUITY T00POCOBECTHON KOHKYPEHIINH;

- ClIeJIOBaHKE MPUHIIUITY COLIMAIBHON OTBETCTBEHHOCTH OHM3HECA;

- cO0II0/IeHHE 3aKOHHOCTHU U MPUHSITHIX HA ce0sl JOTOBOPHBIX 0053aTEIIbCTB;

- coOJIIoIcHUE TPUHITUTIOB OOBEKTUBHOCTH U YECTHOCTH MPU NMPUHATHUH KaJIPOBBIX
peLICHUN.

2.2. PaboTHUKYM OpraHU3aIiy 00s3aHbI:

- coOJyroIaTh IEUCTBYIOIIME HOPMATHBHO-TIPABOBBIE aKThl Poccuiickoit deneparuu
u KpacHomapckoro kpasi, HE AOIyCKaTh HapyUIEHHWE 3aKOHOB M HMHBIX HOPMAaTHUBHO-
NPABOBBIX AKTOB MCXOMAS W3 MOJUTUYECKON, SKOHOMUYECKOU Ierecoo0pa3sHocTU JTubo 1o
UHBIM MOTHBaM;

- OCYILIECTBJIATh CBOIO AEATEIBbHOCTD B MPEIeNiax MPeI0CTaBICHHBIX TOJTHOMOYHI;

- HCTIOJHATH JOJDKHOCTHBIE OO0S3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
npodeccuoHaIbHOM YPOBHE B IeNsIX obecnieueHus 3pPexkTuBHON paboThl OpraHuszanuu;

- OCYHIECTBJISITH CBOIO MPO(ECCHOHATBHYIO ACSATENBHOCTh B MpeJenax mpeaMera u
uenen aesteapbHocTd Opranu3anuy;

- MpPU HWCIOJTHEHUH JOJKHOCTHBIX OOS3aHHOCTEM HE OKa3blBaTh MPEIIOYTCHUS
KaKuM-IH00 TPO(ECCHOHATBHBIM WM COLMAIBHBIM TPyNIaM W OpraHu3amusM, OBITh
HE3aBUCUMBIMH OT BJIUSHUS OTACIBbHBIX TpaklaH, MpoheCcCHOHATBHBIX WU COIMAIBHBIX
IPYIII U OpraHU3aluni;

- HUCKJIIOYaTh JICHCTBUSA, CBSA3AaHHBIE C BIUSHUEM KaKUX-JIMOO  JIMYHBIX,
MMYIIECTBEHHBIX ((DMHAHCOBBIX) U MHBIX UHTEPECOB, MPEMATCTBYIOMIUX TOOPOCOBECTHOMY
WCIIOJTHEHUIO UMU JOJDKHOCTHBIX 00SI3aHHOCTEH;

- co0mogaTh CiayKeOHYI0, MPOPECCHOHAIBHYIO JTHKY U TpaBuja JeI0BOTO
MOBE/ICHUS;

- TPOSIBJIATH KOPPEKTHOCTh M BHHMAaHHWE 1O OTHOLICHHIO K KIMEHTaM |
KOoHTpareHTaM OpraHuzaliuu;

- BO3JIEPKUBATHCS OT TOBEJEHHUSA, KOTOPOE€ MOIJIO Obl BbI3BaTh COMHEHHE B
TOOPOCOBECTHOM HCIIOJTHEHUU PAOOTHUKAMH JIOJDKHOCTHBIX OO0S3aHHOCTEH, a Takxke
n30eratb KOH(JIMKTHBIX CHUTYyallMd, CHOCOOHBIX HAaHECTH YIIEpO MX pemyTalud I
apropurtety Opranusanuy,

- IPUHHUMATh NPENYCMOTPEHHBIE 3aKOHOAATENLCTBOM Poccuiickon dPenepanuu u
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BHYTPEHHHUMH JOKyMeHTaMu OpraHu3alud Mepbl K HEIONYIIEHUI0 BO3HUKHOBEHHS
KOH()JIMKTa UHTEPECOB U YPETYITUPOBAHHUIO BO3HUKIIETO KOH(PIMKTA HHTEPECOB;

- YBEJOMHUTbH JMIIO, OTBETCTBEHHOE 3a IMPHUEM CBEIECHUH O BO3HHUKAIOUIUX
(umeromuxcs) KOHGIMKTaX HMHTEPECOB, O HAJUMYMM JIMYHOM 3aMHTEPECOBAHHOCTH B
MUCbMEHHOM (opMe M TepenaTh B JOBEPUTEIbHOE YINpaBICHUE LEHHblE Oymaru Jmbo
NPUHATE JOOpPOBOJIBHOE pelieHrue 00 MX OTYYXKJIEHUHM B Clydae, €CJId BBIIOJHEHUE
TPYIAOBBIX (PYHKIUH paOOTHUKOB 3aTparuBaeT MHTEPEChl OpraHU3alMM, LUEHHBIMU
Oymaramu KOTOpOW OHU BIAJICIOT;

- BO3JIEP)KUBATBCA OT MYOJMUYHBIX BBICKa3bIBAaHUM, CYXKIEHUH U  OLIEHOK
nestenbHocTH  OpraHu3aluy, €clid 3TO HE BXOAMT B JOJDKHOCTHBIE OO0S3aHHOCTH
PabOTHUKOB;

- TIOCTOSIHHO CTPEMHTBCS K OOECIEeUeHHUI0 Kak MOXKHO Ooisiee 3(P¢eKTUBHOIO
pacnopsKeHUs: pecypcaMu, HaXOJAIIUMUCA B cpepe UX OTBETCTBEHHOCTH.

2.3. PabGoTHUKM 00s3aHBl MPUHUMATh COOTBETCTBYIOLIME MEPHI MO O0OECIICUEHUIO
0e3omacHOCTH M KOH(MUIEHUMAIBHOCTH HH(OpManuu, 3a HECAHKIIMOHHUPOBAHHOE
pasriamieHue KOTOPOW OHM HECYT OTBETCTBEHHOCTh W/WMJIM KOTOpas CTajla U3BECTHA UM B
CBSI3M C UCTIIOJHEHUEM JOJIKHOCTHBIX 00513aHHOCTEH.

2.4. Tlpoasuxenue paboTHUKOB OpraHu3alvy Ha BBIIIECTOSAUIYIO JIOJDKHOCTH
JIOJIKHO OCYIIECTBISATHCA TOJIBKO UCXOMAS U3 JIEJIOBBIX KAUeCTB PAOOTHUKOB.

2.6. PaGoTHHKH, 3aHUMAIOIIIME PYKOBOIAIINE JOIKHOCTA B OpraHu3anuu, 00s13aHbl:

a) MpPUHUMATh MEpbl MO TMPEJOTBPAIICHUI0 M YPETyJIMPOBAHUIO KOH(IIHUKTA
UHTEPECOB;

0) MpUHUMAThH MEPHI M0 MPEIYIPEKICHUIO KOPPYIILINH;

B) CBOMM JIMYHBIM TIOBEICHUEM T10/1aBaTh IPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U
CIIPaBEIJINBOCTH;

I') cocoO0CTBOBaTh (HOPMUPOBAHUIO OJIATONPUATHOTO MOPAIBHO-TICUXOJIOTHIECKOTO
KJIUMAaTa B KOJUICKTHBE;

) B OTHOIICHHUSIX C TMOJAYMHEHHBIMU TIPOSABIATH BBICOKYIO TPEOOBATEIBHOCTD,
NPUHIUIINAIBHOCTbD, HO OJTHOBPEMEHHO HE JOITYCKAaTh BBICOKOMEpHUS,
IPEHEOPEKUTENIBHOTO TOHA, I'PyOOCTH, HEKOPPEKTHBIX M OCKOPOMUTEIBHBIX 3aMEYaHHi,
HE0OOCHOBAaHHBIX MPETCH3UN U OOBUHEHMUIA;

€) yCTaHaBiIMBaTh CIPAaBEAJUBYIO, PAaBHOMEPHYIO CIYXEOHYI0  Harpysky
[IOJIYMHEHHBIX, HE JOIYCKAaThb JUCKPUMMHALMK IIyTEM IPENOCTABICHUS OTAEIbHBIM
paboTHHKAM HE3aCTy>KeHHBIX OJIar ¥ MPUBUIIECTH;

2.7. BHemnuii Buja paboTHUKOB OpraHu3alyy Ipy UCIOJHEHUH UMH JTIOJKHOCTHBIX
00513aHHOCTEH JOJDKEH COOTBETCTBOBATH OOUICTIPUHSATOMY JE€JIOBOMY CTHIIIO, KOTOPBIN
OTIMYAIOT OPHUIHATIBHOCTb, CACPKAHHOCTh, TPAAUIIMOHHOCTD, aKKYPATHOCTb.

3. PexomMeHaaTeIbHbIE ITHUYECKHE npaBuJia MMOBECACHUA paﬁOTHI/IKOB

3.1. UcnonHsisi cBOM TPyAOBBIE 00SI3aHHOCTH BCce paOOTHUKU OpraHu3aiuu JOJKHBI
BO3EPKUBATHCS OT:



a) mMo00ro BUJAa BBICKA3bIBAHUN W ACHCTBUI NHCKPUMHHAIIMOHHOIO XapakTepa IO
MpU3HAKaM I10J1a, BO3pPAcCTa, pachl, HALIMOHAJIBHOCTH, SI3bIKA, TPa’k1aHCTBA, COLIMAJIBHOTO,
MMYILECTBEHHOIO WM CEMEHHOr0 IMOJIOKEHUs, MOJUTUYECKUX WM PETUTHO3HBIX
MIPEAIIOYTEHNM;

0) MOOBIX JUYHBIX U (PUHAHCOBBIX CBA3EH, KOTOpPbIE MOTYT OBbITh PAaCLEHEHbI Kak
OKa3aHHE MOKPOBUTEIbCTBA KAKMM Obl TO HU OBUIO JIMLAM B LEIAX NPUOOPETEHHS] UMU
paB, OCBOOOXKICHUS OT 00s3aHHOCTEN MU OTBETCTBEHHOCTH;

B) MOCTYIIKOB, KOTOpPbIE MOIJIM OBl BHI3BATh COMHEHHE B OOBEKTUBHOM HMCIIOJIHEHUU
pabOTHUKAMHU CITY>KEOHBIX 005I3aHHOCTEH;

r) rpyOOCTH, HELEH3YpPHOM peyHu, TMPOSBICHUN MNPEHEOPEKUTETHHOTO TOHA,
3aHOCUMBOCTH,  NPEIAB3SATHIX  3aMEYaHWM,  MPEIBSABICHUS  HENPABOMEPHBIX U
HE3acy>KeHHbIX OOBUHEHU;

1) yTrpo3, OCKOPOUTENbHBIX BBIPAXKEHUN WU PEIUIMK, NEeUCTBUN, MPENATCTBYIOLIMX
HOpPMaJIbHOMY OOIIIEHUIO WJIA MTPOBOLMPYIONIUX MPOTHUBOMPABHOE MMOBEJCHUE;

€) NPUHATHUS THINU, KypeHUs BO BpeMs CIYXEOHBIX COBELIaHWM, Oecell, MHOTO
CIIy’keOHOr0 00IIIeHHs ¢ KIIMEHTaMH U KOHTpareHTamu OpraHu3aiuu;

3.2. PaboTHMKM TpuU3BaHbBl CHOCOOCTBOBAaTH CBOUM CIIYKEOHBIM TIOBEICHHEM
YCTAaHOBJICHUIO B KOJJIEKTUBE JIEJOBBIX B3aMMOOTHOLIEHUH U KOHCTPYKTHBHOTO

COTPYIHUYECTBA APYT C JIPYTOM.
4. OTBeTCTBEHHOCTH

4.1. Hapymenuem Kojekca mnpu3HaeTcsi HEBBINOJHCHHE WM HEHaJJIexaIee
BBITIOJIHCHUE PAOOTHUKOM YCTAHOBJICHHBIX KOJEKCOM MPHUHIUIOB, HOPM M IPaBUII
MOBEJICHNS, a TaKKe COBEPIICHHE TPOCTYIKA, IMOPOYAIEer0 YeCTh pa0OTHUKA WIH
Opranuzanuu.

4.2. Cobmonenne padotHukamu OpraHu3anuu MojokeHud Hactosmero Komekca
YYIUTBIBACTCS TP (HOPMUPOBAHUM KaJIPOBOT'O Pe3epBa JUIS BBIABMIKCHUS HA BBIIICCTOSIIIHEC
JOJDKHOCTH, a TaKXKe MPU HATOKEHUU TUCITUTIIIMHAPHBIX B3bICKAHUM.
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